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Agenda

• Program Overview

• Federal Role

• Invoicing and Close-Out
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Program Overview

• Program Background

• Contract/Agreement Process

• MTC Program Requirements



PDA Program: Background

• PDA Program supports 

implementation of Plan Bay Area 

2050

• Funds plans, plan amendments, 

and technical assistance
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https://mtc.ca.gov/planning/long-range-planning/plan-bay-area-2050


Getting Started (after project approval)
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• Reimbursable work may start after supplement is executed.

• Invite representatives from MTC and your CTA on the TAC and invite to public events 

related to project.

• Regular check-ins with your MTC project manager.
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PDA Program Requirements

Key requirements of PDA grants:

• Planning Element Requirements

• Plan adoption

• Relevant regulatory documents, e.g. 
Zoning Code updated

• Programmatic EIR approve

• Housing Element compliance*

• Consistent with Transit-Oriented 
Communities (TOC) policy
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TOC Map

NEW

https://mtc.ca.gov/digital-library/5022918-pda-planning-grant-guidance-planning-process-elements
https://mtc.ca.gov/planning/land-use/transit-oriented-communities-toc-policy
https://experience.arcgis.com/experience/01311260043f4bd689907c9df577bfff


Federal Role
• Funding Process

• Funding Administration

• Federal Requirements



Federal Funding Process

• Surface Transportation Block Grant (STBG) funds:

• MTC programs funds through the One Bay Area Grant Program
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FHWA Caltrans MTC

STBG is Federal Assistance Listing: 20.205

OBAG
PDA 

Program
Call for 
Projects

Project 
Approval

Caltrans 
approval (E-

76)

Subrecipient 
Contract

https://mtc.ca.gov/funding/federal-funding/federal-highway-administration-grants/one-bay-area-grant-obag-3


Federal Funding Administration
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• Caltrans Division of Local Assistance provides oversight of 

STBG on behalf of FHWA

• Find your Caltrans liaison: District 4

• Find your Local agency Single Point of Contact (SPOC):

• Contact your County Transportation Agency (CTA)

• Local Assistance Procedures Manual (LAPM)

• No match needed: MTC leverages toll credits to comply with federal 
matching requirements

In the left hand column, 

under "Related Documents"

https://dot.ca.gov/programs/local-assistance
https://dot.ca.gov/caltrans-near-me/district-4/d4-programs/d4-transplanning-local-assistance/d4-office-of-local-assistance
https://mtc.ca.gov/funding/federal-funding/project-delivery
https://dot.ca.gov/programs/local-assistance/guidelines-and-procedures/local-assistance-procedures-manual-lapm


Federal Requirements

• Local agency responsible for working directly with Caltrans and 

reporting directly to Caltrans for DBE

• Disadvantaged Business Enterprise (DBE) (LAPM Chapter 9)

• Consultant Selection (LAPM Chapter 10): Cost estimate

• Project Completion (LAPM Chapter 17): Final DBE Report
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Set DBE Goal
Caltrans 
approval

Issue 
Procurement

Report on 
DBE 

Participation

Final DBE 
Report

https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch09-a11y.pdf
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch10.pdf
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch17.pdf


Invoicing & Close-Out

https://mtc.ca.gov/pda

https://mtc.ca.gov/pda


Invoicing

• Cover letter (use template)

• Include payment tracking sheet (to be provided by MTC)

• Include deliverables

• Report DBE participation to Caltrans

• Submit to PDAs@bayareametro.gov
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Execute 
Agreement

Begin 
reimbursable 

work

Submit 
invoices and 
deliverables

Grant 
closeout

https://mtcdrive.app.box.com/s/79fhc4901y21pccrzlyf7t6w9xt4r1bm
mailto:PDAs@bayareametro.gov


Project Changes and Closeout

Changes

• Please contact your MTC PM to discuss changes to scope, 
budget, or timeline.

Closeout

• Invoice within 30 days of project end date

• Provide DBE Report

• Submit Plan Summary (include in consultant SOW)
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https://mtcdrive.app.box.com/s/8j4q3783oho1usq0cgwqyn4b3kwp1bdt


Consolidated Listing of Resources

• Plan Bay Area 2050

• PDA Planning Element Requirements

• Transit-Oriented Communities (TOC) policy

• One Bay Area Grant Program

• Caltrans Division of Local Assistance

• District 4 Local Assistance webpage and contacts

• Local agency Caltrans Single Point of Contact (SPOC)

• Local Assistance Procedures Manual (LAPM)
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https://mtc.ca.gov/planning/long-range-planning/plan-bay-area-2050
https://mtc.ca.gov/digital-library/5022918-pda-planning-grant-guidance-planning-process-elements
https://mtc.ca.gov/planning/land-use/transit-oriented-communities-toc-policy
https://mtc.ca.gov/funding/federal-funding/federal-highway-administration-grants/one-bay-area-grant-obag-3
https://dot.ca.gov/programs/local-assistance
https://dot.ca.gov/caltrans-near-me/district-4/d4-programs/d4-transplanning-local-assistance/d4-office-of-local-assistance
https://mtc.ca.gov/funding/federal-funding/project-delivery
https://dot.ca.gov/programs/local-assistance/guidelines-and-procedures/local-assistance-procedures-manual-lapm


Questions?

Administrative: PDAs@bayareametro.gov

Ada Chan (Project-related): achan@bayareametro.gov
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Visit mtc.ca.gov/pda

for more information

mailto:PDAs@bayareametro.gov
mailto:PDAs@bayareametro.gov
mailto:achan@bayareametro.gov

